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Introduction

MyYSU calendar is the Web-based calendar application available from the MyYSU portal. Currently the

system is set to time out after 30 minutes of inactivity for students and three hours for faculty and staff.

However, it is a good idea to logout of the system if you leave your area or are not using the system.

Note: Depending on your computer settings, you might need to adjust your Internet Explorer Add-ons.
1. Click Tools

Select Manage Add-ons

Select Novell delivered Applications

Select Disable

Click OK

Select Adobe PDF Reader Link Helper

Select Disable

Click OK

Click OK

e ARl

Overview

To use the MyYSU calendar, direct your Web browser to http://my.ysu.edu and log in with your CUE
User Name and password. If this is the first time you have used your CUE username and password, you
will be prompted to establish a new password. See the Getting Started with MyYSU document for
password guidelines.

Secure Access Login Welcome to the MyYSU portal!
User Name: ] MyYSI is an exciting new online pathway that offers Youngstown State University students, faculty and staff
B o l— secure and personalized access to e-mail, calendars, announcements, groups and ‘Web sites. In future montl
assword: other services will be added to enhance the learming and working environments for everyone on campus.,

Enjoy!

Having problems logging in? Click here

What's Inside?

How do I reset my password? B E-mail: Send and recsive e-mail, and craate your awn personal address book, MyYSU E-mail Policy

Forgotten Password Reset -
Calendar: Access and mansgs your personal, courss and school calendars, My SU Calendar Policy

Make this my homepage.
838, Groups: Create, manage and join greup hornepages for dubis, affilistions and intere sts, MyvSU Groups Policy
Click here for instructions on how to make your

browser load this page on startup. Announcements: Stay up-to-date with information of interest to the YSU community as well as infarmation

spedifically targeted to you. MyYSL Announcemerts Policy

and much more...

opyright @ Sundard 1998 - 2005, Top = powered by
SUNGARD

The Home tab appears.

Chanoe Passwiord P
il ooy | welcome Dm\‘“lﬂ Wﬂdlnm = % @ @ @ @
Channel Admin | You are currently logged in. e-mail calendar groups admin | YSU Home Page | logout  help
D stwdent Faculty/statt My Tob Swnuney 19, 2006
campus News & Fvents i | My E-mall Tnbox BIEEE | | E-Services DEE
INBOX folder has (70) messsges, (0) unresd e ninio@yiuedy * panner Self Service
= Ints t Native B 550
pPUBLIC  CAMPUS o D Subject Sizer  Daten nternet Native Banner
EVENTS EVENTS d (1] TRIK 0320006 = MaagiNet
ELSRLE U * Schedule of Classes
= Youngstovn State University News @ 07 osawoe * SID
« cupdate L] UK 011006 - SOLAR
Chek hore for the e-version of the YSUpdate 9K Gafiwoe * WebCT Campus Edition
newsletter
* WebCT/Vista
[ composs (B Addeess ook Bl E-mail
Gampus Announcements £ P—H.TJ
search i
2006 Distirguished Sarvice Award Nominations My Calendar )
Board of Trustees approve an early retirament Mo calondar event information is available at this time (SIS S SroliT S e
plan
CALL FOR NOMINATIONS: YSU 2006 HERITAGE
AWarD
My Personal Announcements 3]
¥ou currently have no personal announcements
Gampus Pics b Enter Search Terms Hars
Faculty5taff Search
—n n m— % m— % h % % % R % mmmmm R % M R 0§ M R § e 8§ M 8§ M § f M f M 8 M 0
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To open MyYSU Calendar:

1. Click the Calendar icon in the upper-left corner of the navigation bar
CII-I'id.r

A separate window opens displaying the calendar in the weekly overview format.

2. Click the View tab

View Tab

The View tab provides the ability to display calendar(s) in different ways. The figure shown is the
Overview format.

1. Events or Tasks Area
Displays tasks and/or events on the calendar for the current day in the shaded area. The area
immediately below displays the events coming up during the week.

2. Available Views
To the right of the date lists available displays for the calendar: one day at a time, one week at a time, one
month at a time, or one year at a time. Click to select that view.

Note: The year view will not display the events on the calendar—just display a calendar of the entire year.
The comparison link is most useful to view a calendar set. A calendar set is a compilation of calendars
which can be viewed together.

m Calendars Calendar Sets Options ® Exit (2 Help
[=]
B, 8B 8 6 Surmant [ :
Mew Event  Mew Task  Jump To  Printable  Search Calendar; |Banna Wainiz =l
A Arnerical Mew vork
<] 08 T November overview | day | week | month

uesda i ——————

= I Y I z00s year | comparison « Nov L=

[ s [l Tw]T]F]s]

No events or tasks 01 02 02 04 0S5

O 07 0% 09 10 11 12
13 14 15 16 17 15 13

20 21 22 232 24 25 26

The week Ahead

27 28 29 20

Wednesday 09 Thursday 10 Friday 11 z Sunday 13 Monday 14 Today is: 11/08/2005
[ @
Action Items
@® @ @ @® @® @®
Copyright @ SunGard 1998 - 2005. pawered by

SUNGARD"

Today is: 11/05/2005
@  Action Iltems

This area on the right-side of the screen displays any meeting invitations,
tasks due, or errors in the calendar.
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Icons

The five icons in the navigational bar are used to perform the following functions:

B e B, & 8

Mew Event Mew Task Jurnp To Printable Search

New Event - Creates a new calendar event.

New Task - Creates a new task. @ Help
Jdan Feb March [ April
May | Jun Jul Aug

Jump To - Jumps to another day or year. A calendar opens re T on T oy T o

in a third window. FEither type in the date to jump to or

select a day from the displayed month by clicking on it. To 01 0z 03 04 05
. . 05 0OF 0% 0% 10 11 1z
select a different month from the current year, click W 1. 15 1c 17 1o [EE

on its name. To jump to another year, click on the @p 28] =1 22 z3 24 25 o
ZF =28 29 20

yellow triangles. Once selected, click OK. Access this [I2mp Te [« Zzoos w|
Jump To Date window anytime by clicking the Jump To eml, CEn) EEEES

icon while creating an event or task.

Printable - Displays a printable view of calendar. This will
change depending on the view (day, week, or month).

Search - Searches the calendar for a specific event or task. The search results will not be returned in
chronological order.

Navigating the Calendar

Click the yellow triangles to the left of the date to navigate back or forth depending on what view is
selected. If it is the Week view, the arrows will display the previous or future week. In the Overview
view, the arrows display the previous or future day.

The small monthly calendar to the right can be used to navigate. Click on the day of the month to view it,
or click the yellow triangles to navigate previous or future months. Type the desired date and click the
yellow circle with the arrow to Jump to a desired date.

ArnericafMaw vork

<] MNow [=
(s [m|T]w|T[F]|5]

01 02 03 04 05

Mowvember overview | day | week | month
D9 I WEdHESdaV I 20035 ¥Ear | camparison

Mo events or tasks

0 07 08 09 10 11 12

13 14 15 16 17 18 19

23 24 235 25
The Week Ahead

Thursday 10 | Friday 11

Saturday 12 | Sunday 13 Monday 14 Tuesday 15

11/08/2005
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Options Tab

The Options tab is used to change global calendar settings such as the start/end time of a work day,
e-mail reminders, and other options. Options exist to import or export data in iCal or XML format. XML
is a specific format for displaying a web page, while iCal is a format for calendar data (usually used with
PDAs).

View Calendars Calendar Sets m ® Exit (@) Help
=
calendar Options .
L Settings
Import
) Export " PR
i Use this form to modify the behavior of Campus Pipeline Calendar

Group Invitations

W wwhen creating an event while displaying a calendar set, invite all the calendars in the set

Date

Show brief dates in the following order: [Maonth, Day, vear »

Use the following character to delimit brief dates: If_

Time
@& Use 12 hour clock
€ Use 24 hour cock

Day

Day starts at: [7am =
Day ends at: |4pm -
Split days: |=very half hour - I

First Day of the Week

Sunday =

™ Exclude Saturday and Sunday from week and month views

Time Zone
By default, display dates and times using the following time zone: Americamlew ork

™ when displaying a single calendar use its time zone

¥ Show time scale for each displayed calendar time zone

Save Changes

Group Invitations
When an event is created, an invitation is automatically sent to all users in that calendar set. Uncheck the
box to disable this feature.

Date
Change the format of the dates from month, day, or year. Select a different format from the drop-
down menu.

Time
Select either 12-hour clock or 24-hour clock.

Day

Select the start and end times of your day. Select how to split the days. When the day is split on half-
hour marks, the day-at-a-glance and week-at-a-glance views will show times in that increment (7 a.m., 7:30
a.m., 8 a.m.,, etc.).

Note: The start and stop times can only be on the hours. Therefore, a
start time of 7:45 a.m. is not possible.
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First Day of the Week

Select what day to be on the left-most column in all of the views. Check the box for Exclude Saturday
and Sunday to prevent Saturday and Sunday from appearing on the weekly or monthly view.

Time Zone

By default, the time is set to Eastern Standard Time. This is the global time zone setting, which
enables all calendars created to be displayed in this time zone unless modified on an individual
calendar time zone basis.

Event and Task Reminders

By default, the system sends out a reminder for all meetings, events, and tasks. This can be disabled from
the global reminder option or changed to set a reminder event-by-event instead.

Setup a Global Reminder

1. Check the box next to e-mail me a reminder. Type the amount of time before each event to be
reminded.

2. In the box below, type the e-mail address for the reminder to be sent to. To send it to more than
one e-mail address, type in each address separated by commas or semi-colons.

Event Notifications

Notification options that enable an e-mail to be sent anytime someone else schedules something on your
calendar.

1. Check the box next to e-mail me a notification to enable this feature.
2. In the box below, type the e-mail address (only one is allowed for this option) for the message to

be sent to.
Ewent & Task Reminders
= == er|15 |minutes vlbefore every event and task
Note:If you want reminders sent to multiple e-mail addresses (for example, abc@company22.com, abo@sesta, com), separate =-mail
addresses with a cornmal.) or semicolon(:).
diwsinio@lurmrmailtrng. ce.ysu. edu AI

Ewent Motifications

otification whenever someone schedules an event on my calendar
Mote:Cnly one e-mail address is allowed.

[djwainis@lummailtrmg, co.y=u. edu

Copyright @ SunGard 1998 - 2005,

powered by
S BARD"

SCT * HIGHER EDUCATION

Save Changes

Click Save Changes

Calendars Tab

The Calendars tab is used to create or subscribe to calendars. Users can create as many calendars as
needed. Once a calendar is created or subscribed to, it can be accessed under the Current Calendar
drop-down menu under the View tab.
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wiew Nel|FENTEGER Calendar Sets Options X Exit (2 Help

1
Mew Cal Subscribe

Calendars

List of calendars you own or have subscribed to. To view a calendar, click the calendar name. To edit a calendar, click Edit.

Description Properties

[ Bece Bowers

[ ponnawsinic Edit
= [F Joseph Blankenshio ey

[ Remove Selected ]

g

Adding a New Calendar Vie ‘Calendars alendar Sets Options
Create as many calendars as needed. S~—
D) A,
1. Click Calendars tab j seene
2. Click New Cal icon
3. Calendar — Type <short name> to appear when viewing calendar sets that include this calendar.
4. Display Name — Enter <display name>

Note: Full names automatically attach to the name of any calendar created. This is to avoid people
creating calendars with the exact same name.

5. Description — Enter <description>
6. Check Availability to include in this calendar when availability is displayed

C T - Permissions | Owners | Time Zones 2 Help

* Indicates ation.

* Calendar: djwainia: |

Prowide a short name for the calendar such as "baseball" (spaces
aren't allowed).

Display NMame:

This is an optional field ta remind vou of the purpose of this calendar,
such as "Billy's Baseball Schedula."

Description:

Availability: [ [nclude this calendar when caloulating your availability

I

7. Click OK
8. View the calendar by clicking on its name under the Calendar column

Calendars
OR List of calendars you own or have subscribed to, To view a calendar, click the calendar narme, To edit a calendar, dick Edit

r [J Bege Bowers

O [ test GroupToals calendar for test Wigw

O [ shopping Specialist GroupTools calendar for Shopping Specialist Wigw

O [J) shoppers GroupToals calendar for Shoppers Wiew
Edit
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9. Click the View tab, select the calendar name from the Current Calendar drop-down menu

Current

calendadl | Donna Wainio \;I

Bege Bowers
test
Shopping Specialist

| ok Shoppers

Seth
01 02 032 04 05

Grant Viewing Permissions

By default, all users of MyYSU can subscribe to any calendar, see availability, and send out invitations.

To change these permissions:
1. Click Calendars tab
2. Click Edit link to the right of the calendar

(Only permissions to calendars personally created can be changed.)

3. Click Permissions tab
The following options are listed:

VVVVYVY

Availability — user, or everyone, can see availability (not events)

Invite — user can send invites for meetings or events

Read — user can view the calendar (and all events) but not edit

Delete — user can delete events from the calendar (user must have Read permission as well)
Modify — user can modify events that are on the calendar (user must have Read permission
as well)

. Type <CUE User Name> in the User Name box

. Check appropriate boxes for the type of access next to each User Name

4
5. Click Add User
6
7

. Click OK

MyYSU Calendar

Calendar AL GE=SLUER  Owners | Time Zones Z Heln

Permissions for calendar: Shoppers Favorites

Parmissions determine how others can see and change this calendar. To give certain permissions to all
users, select the appropriate perrmissions frorm the columins next to Everybody. To give certain permissions
to individuals, enter their user ID in the User fizld and click "add User”. Then select the appropriats
permissions from the columns next to the user's name.

Evervbody

[ Delete Selected User ]

Copwright & SunGard 1992 - 2005, pPowers 4 by

SCT - HIGHER EDUCATION
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Modifying Individual Calendar Options
Opverride the global changes to the calendars by making individual changes to a specific calendar.

1. Click Calendars tab
2. Click Edit link next to calendar

Owners Tab

Another user can be designated as an owner by the o .
original owner of the calendar and may act on the R E e m U3 e

ownet’s behalf.

To Add an Owner:
1. Click Owners tab

2. Type designated <CUE User Name> in the Owner Name box
3. Click Add Owner
4. Click OK Calendar  Permissions  Owners Tims Fwnmms‘apmmmm @ Help
To Delete an Owner: e S
1. Click Owners tab e aa: ‘ 3
. Americafadak -10:00
2. Check the box next to desired person Emnca,mmg om0
3. Click Delete Owner - [—— o B
4. Click OK nAmerica/Denver -07:00
nAmeriua/chta,Rma -06:00
nAmEriEa/Ch\caGD -0g:00
TI me ZO nes Tab nAmgrltaﬂmd\amapDh; _05:00
nAmgrlta/Nginnrk _05:00
1. Click Time Zones tab E eace
AmericafPort-au-Prince -05:00
2. Select <desired time zone> =5 P

3. Click OK

Subscribing to a Calendar

To view another calendar, subscribe to it and the owner then grants viewing privileges for that calendar.

1. Click Calendars tab
2. CliCk Subscribe icon Search for calendars where the calendar

[ty 1 (%] [contains (%] [divingee | [Ssarch

alendar Sets Options

Search Results

Calendar Hame

v Donna wainia

3. Type <first or last name> or <CUE User ¥/ shoppers Favorites

& calendar for shopping schedule

Na..me> mn Search bOX Copyright @ SunGard 1995 - 2005, Sljm by o
4. Click Search D Qe
5. Check the box next to the calendar to subscribe

to

6. Click OK

==
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Editing a Calendar
1. Click Calendars tab
2. Click Edit link next to calendar
3. Click <desired tab>
4. Edit <desired description, permissions, owners and/or time zone options>
5. Click OK

Removing a Calendar

1. Click Calendars tab
2. Click Select box next to desired calendar
3. Click Remove Selected

Only a calendar system administrator can delete calendars. Contact John Dalbec, (330) 941-3761, or send
an e-mail to jpdalbec@ysu.edu if there are calendars that need to be deleted from the system.

Calendars

lendars you own or have subscribed to. To view a calendar, click the calendar name. To edit a calendar, click Edit.

: Description

D Bege Bowers Wiew
[EF shopwers Favorites & calendar for shopping schedule Edlit

Joseph Blanken=hip iy

Remowve Selected

Calendar Sets Tab

The Calendar Sets tab is used to create calendar sets. Calendar sets are comprised of calendars grouped
together to see more than one calendar simultaneously.

Using Calendar Sets

Click Calendar Sets tab to view personal calendar sets

wiew  Calendars (s ELTETRA S .ptions X Exit @ Help

Mew Set

Calendar Sets

Use a calendar set to see multiple calendars at one time, To view a calendar set, click the set name link, To add or remove calendars from a set,
click the Edit link.

[} D project team

m
I
=

[ Remove Selected
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) Help

e LGSRl 8 Time Zones

Add a New Calendar Set
1. Click New Set icon
2. Type <name for set>
3. Check, if desired, to have the set open in Daily

* Set Name:

[0 5F=n s=t in Day View (By default, s calendar s=t

view rather than Comparison view Catendar 1D ,Cm—V)| id) [ Search |
4. Enter or search for the Calendar ID s = T
5. Click OK :
Note: You must be subsctibed to the e e

person’s calendar before you can add it to a
calendar set.

Edit a Calendar Set
1. Click Edit link to the right of the calenda
2. Make changes
3. Click Save

Calendar Sets

Use a calendar set to see multiple calendars at one time, Tao view a calendar set, click the set name link, To a3
frarm a set, click the Edit link.

oF rermouve calendars

Set Mames

[ wprojectteam

Remove Selected

View a Calendar Set

1. Click <calendar set name>

OR
2. Click View tab and select <calendar set name> from the Current Calendar drop down menu

Remove a Calendar Set

1. Click Select box next to desired calendar
2. Click Remove Selected

Calendar Sets

Usze = calendar ==t o === rmultiple calendars st one tirme., To view = calandar set, click the ==t narme link. To add ar
from a == ck the Edit link.

rernous calendars

Set MNames

[ project tesm

emove Selecte
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Events

Creating a New Event

An event is time reserved on a calendar, either for an activity, or a meeting. There are two ways to
create an event:

1. Click Add icon closest to day or time of event a

Or

2.

Rl

®° N

10.

11.

MyYSU Calendar

Mew Event

Click New Event icon

If there are multiple calendars, click the
Calendars drop-down menu to select the
calendar to enter the event. An event can only
be added to one calendar at a time.

Event Title — Type <event title>
Date — Enter <date> or click on Jump To
icon for a specific date
Time — Select start time and duration
Repeat — Select if it is a re-occurring event
(See instructions below.)
Location — Type <location for event>
Description — Type <notes or agenda>
Invite other users or resources
a. Type <CUE User Name> of person to
invite
b. Click Invite
OR
Locate CUE User Name to Invite

a. Click Search to find CUE User Name
b. Type <name of person to invite>
c. Click Search
d. Check the box next to desired person
e. Click OK
Inform other users ot resources
a. Type <CUE User Name> of person to
inform
b. Click Inform
OR
a. Click Search to find CUE User Name
b. Type <name of person to inform>
c. Click Search
d. Check the box next to desired person
e. Click OK

Click Reminders tab

Reminders Auvailability Preview

@ Help

Calendar:

Event Title:

Date:

Time:

Location:

Description:

I

IDanna W ainio vl

g 7 Training
g IE : IH am x forlﬁ hourlﬁ rinutes

i Day (For example, vacation or birthday)

O Repeat [Change repest pattern]

Invite other users or resources:

Invitees:

Inform about
Event:

|— W Search... | \nforml Search. . |

Enter userid, first or last name,

Userid rust be exact, full or last narmes can be partial,
For exarnple: Jahn Sraith, Jo", Smi* or jsmith,

If you don't know the name click Search,

I---Quick Invite--- J

Donna Wainio

Remuove |

Remave |

-

Note: All day option does not reserve
the entire day — it creates a “banner” at
the top of the calendar to show that
something is occurring on that day.

a. Check Remind box to enable e-mail reminder

August, 2007
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b. Type <e-mail address> to receive the reminder
c. Determine <reminder time>
d. Type <desired message>
12. Click Availability tab
» Displays schedules of person(s) invited
13. Click Preview tab
» Displays the event information and list of those invited, as well as who has accepted or
declined the invitation
14. Click OK

Those invited will see the invitation under the Action Items the next time the calendar is opened or
refreshed.

Editing Events

1. Click <name of event>
2. Edit the <desired options>
3. Click OK

If this event repeats, at the prompt, apply changes by choosing This One Only or This and Future
Ones. Press Cancel to discard changes.

Repeating Selection [Z] Help

& This is a repeating event. Apply change to this one anly, or all future events?

This one anly This and future ones Cancel

Deleting Events

There are two ways to delete events.

1. Click the red X g to the right of an event.
2. Click OK to delete.

All-Day Events @ Do wou wank ko delete this basky
Bannetr ¥ Go Livel >

Cancel I

Note: The red X & does not work in Internet Explorer on the Macintosh.

OR .
1. Click<title of event>
2. Click Delete
3. Click OK (oteie ]

If this event repeats, at the prompt, apply changes by choosing This One Only or This and Future
Ones. Press Cancel to discard changes.
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Tasks

£

Mew Task

Creating a New Task

1. Click New Task icon
2. Task Title — Type <title for task>
3. Date — Enter <due date for task>
a. Click Not Due if date is not relevant to task
4. Time — Select <start time>
a. Click No Time if time is not relevant to task
5. Repeat — Select if it is a re-occurring event
(See instructions below.)
6. Location — Type <location of task>
Description — Type <notes or description of task>
8. Click Reminders tab
a. Check Remind box to enable e-mail reminder
b. Type <e-mail address> to receive the reminder
c. Determine <reminder time>
d. Type <desired message>
9. Click Preview tab
» Displays task summary information
10. Click OK

N

Displaying, Editing, Completing or Deleting Tasks
1. Click View tab

Click Overview link

Click Tasks from Action Items

Click <task name> to modify desired options

Click OK

Check Done box to finalize task

Check Delete box to delete task

Click Save and Close

Tasks for Donna’s Calendar (2)

PR RN

gt to do. Wou can mark
. Click “Save and Cloge

srviar Documentation = Calendar
Doclmentation
Prepare Training Room - Prepare Training r
Room

Select all ™ Selectall T

FCT cMICHIR EDUCATION

" Save and Close Cancel

MyYSU Calendar

August, 2007

@ Help

L LN G R Reminders Preview

Atask iz zormething that you need to do, often by 2 specific date and time, Use this form
to specify the important details of your task, such as its title and when it will be due.

Calendar: |Donna Wainio =

Task Title: |

Due Date: & Eflﬁflﬁ@ ' Mot due
& s tfon [sm=] € o Time

r Repeat [Chanoe repest pattern]

Time:

Location: |
Description: d
E
Status: ™ Complete
Copyright & SunGard 1993 - 2005, powered by
SUNGARD

SCT » HIGHER EDUCATION

overyiew | day | week | month ArnsricaiNew York

earfl comparison < Dec >
[ s (] T [w ] T[F]s]
01 02 o3

fffffff Tz

Today is: 12/05/2005

i e

Action Items

Tasks (2
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Setting the Repeat Option

Repeating events or tasks continue for more than one time
frame. o

@« waekly

((((((((( @ nelp

Repeat Pattern

< Monthly
© vearly

Repeat On
I~ sun [T Mon [0 Tue [0 wed [T Thu [T Fri [T Sat

1. Select Repeat option while creating/editing a task
or event
2. Select <desired repeat pattern>
a. Repeat options vary depending on repeat
pattern selected

Due Date: [11 /os /zo0s |_?|5

* End: % create [S tasks
i« |11 /|1E. NECEE]

¢ Noend date

3. Select <desired repeat options> o I SiNGaRD
4. Determine <desired ending pattern>
a. Select number of instances to create 5
b. Select No End Date if event does not
have a definitive ending date (this creates a
maximum of 200 events)
5. Click OK

Known Calendar issues

» If you are in the View tab, then navigate elsewhere (i.c., the Calendar Sets tab), then click
back on the View tab, the default view (Overview) is displayed not the view selected prior to
navigation.

There are no customizable print layout features—such as the ability to print out the day’s
schedule on 3x5 index cards.

Days can only start and end on the hour.

In order to subscribe to someone’s calendar, that person needs to have opened the calendar at
least once or the search for the desired person’s calendar will return no results.

There is no easy way to keep track of the meetings you have initiated.

There is only PC syncing for PDAs. There is no Macintosh syncing for PDAs.

Macintosh users do not receive the “timeout” warning unless they are using Netscape.
Clicking on the red x to delete an event does not work in Internet Explorer on the Macintosh.
The search feature does not display the events in chronological order.

VVVVY VV V

Help Feature

To launch the online Help system, click the Help icon located in the upper-right corner. For additional
assistance, please phone the Tech Desk at (330) 941-1595, or send e-mail to techdesk@cc.ysu.edu or
visit the Tech Desk home page at http://helpdesk.vsu.edu/ The Tech Desk office is located on the 4
floor in Maag Library.

Exit

To close the MyYSU Calendar application, click the Exit icon located in the upper-right corner.
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