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Section A: Introduction

Lesson: Overview

< Jumpto T0C

Workbook goal

The goal of this workbook is to provide you with the knowledge and practice to manage student
housing and other buildings at your institution. The workbook is divided into three sections:

e Introduction
e SetUp
e Day-to-Day Operations

Intended audience

Residence Life Personnel and other personnel responsible for student housing and maintaining
classroom information
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Section A: Introduction

Lesson: Process Introduction

«f Jump ta 100

Introduction

The Location Management process provides the capability for your organization to create and
maintain buildings ands rooms that are used to make assignments to classes, to residence life
students or to any other persons, and to organization events and functions within events.

Intended Audience
The Residence Life office is responsible for the housing related topics within the module.

Flow diagram

This diagram highlights the processes used to manage buildings and housing within the overall
Student process.
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Section A: Introduction

Lesson: Process Introduction (Continued)
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Personnel involved in the process

Multiple offices may use the Location Management module. Personnel from several
administrative areas across your organization would share responsibility for performing the
functions available within the module: Residence Life personnel for housing related records;
Registrar’s office personnel or personnel from another academic area for assigning classrooms to
class sections; and the Bursar or other designated personnel from the Student Accounts
Receivable office for creating and maintaining housing fee assessment functionality.

© SunGard 2004-2005 Location Management/Housing
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Section A: Introduction

Lesson: Terminology

- Jump to 100

Control form

A Control form provides the ability for end users to indicate what functionality related to a
module’s processing functionality will be invoked.

Rules form

A Rules form provides the ability for end users to define your institution’s information that will
allow SCT Banner the capability to consistently apply the information to the appropriate records.

© SunGard 2004-2005 Location Management/Housing
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Section B: Set Up

Lesson: Overview

«f Jump to T0OL

Introduction

The purpose of this section is to outline the setup process and detail the procedures to set up your
SCT Banner Student System.

Intended audience

Residence Life Personnel responsible for student housing and offices responsible for assigning
and maintaining classroom information

Objectives
At the end of this section, you will be able to

identify Location Management/Housing control, rules, and code validation forms
create and analyze Housing control and rules

define housing/meal/phone rates

define housing assignment and assessment rules.

Prerequisites
To complete this section, you should have

e completed the SCT Education Practices computer-based training (CBT) tutorial “SCT
Banner 7 Fundamentals,” or have equivalent experience navigating in the SCT Banner
system
completed the General Person training workbook

e administrative rights to create the rules and code validation forms in SCT Banner Student.
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Section B: Set Up

Lesson: Overview (Continued)
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Section B: Set Up

Lesson: Location Management/Housing
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Control, rule and code validation forms

Before performing day-to-day activities related to Location Management/Housing records, a
number of forms require your organization’s data to be entered first.

The following control, rule and code validation forms are used frequently in the Location
Management/Housing module. Review these forms and practice entering information in each.

Form Description SCT Banner Page
Name
Building Code Validation STVBLDG 12
Building/Room Attribute Code Validation STVRDEF 14
Room and Meal Application Type Validation STVARTP 15
Room Status Code Validation STVRMST 16
Room Assignment Status Code Validation STVASCD 17
Room Rate Code Validation STVRRCD 18
Housing Application Status Code Validation STVHAPS 19
Meal Rate Code Validation STVMRCD 20
Meal Assignment Status Code Validation STVMSCD 21
Phone Rate Code Validation STVPRCD 22
Phone Assignment Status Code Validation STVPSCD 23
Campus Code Validation STVCAMP 24
County Code Validation STVCNTY 25
College Code Validation STVCOLL 26
Department Code Validation STVDEPT 27
Site Code Validation STVSITE 28
State/Province Code Validation STVSTAT 29
Term Code Validation STVTERM 30
Detail Code Control TSADETC 31
© SunGard 2004-2005 Location Management/Housing
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Section B: Set Up

Lesson: Building Code Validation

«f Jump to T0C

Purpose

The Building Code Validation Form (STVBLDG) is used to create, update, and delete building
codes, for example, Biology Building, Gymnasium, and Residence Hall. Other forms use these
codes, which describe the various buildings belonging to the institution.

SCT Banner Form

Dﬁ-JUL-1994

Inglewood Apartments

Jackrnan Residential Hall

Jarrnan Memaorial hall

Kelsey Residence Hall

LaCava Carmpus Center
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Lauren Residence Hall

Benjamin Clark Hall

Leroy Residence Hall
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Section B: Set Up

Lesson: Building Code Validation
(Continued)
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Exercise 1

An inventory of buildings and rooms is necessary for assigning housing as well as classrooms.
The Building names must first exist in the Building Code Validation Form (STVBLDG).

Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Building Code Validation Form (STVBLDG).
2 Perform an Insert Record function.

3 | Define your own building by entering information into the Code and Description fields.

Example: JS RH - John Smith’s Residence Hall.
4 | Click the Save icon.
5 | Click the Exit icon.

Exercise 2
Create a classroom building for the History department.

Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Building Code Validation Form (STVBLDG).
2 Perform an Insert Record function.

3 | Using your initials and your name, enter a code and a building name in the Code and
Description fields.

Example: JS HH John Smith’s Hall of History.
4 | Click the Save icon.
5 |[Click the Exit icon.

© SunGard 2004-2005 Location Management/Housing
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Section B: Set Up

Lesson: Building/Room Attribute Code
Validation

«f Jump to T0C

Purpose
The Building/Room Attribute Code Validation Form (STVRDEF) is used to create, update, and

delete building and room attribute codes, for example, Auditorium, Music Room, Chemistry Lab,
2 Bedroom, Apartment, and Handicap accessible.

SCT Banner Form
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Section B: Set Up

Lesson: Room and Meal Application Type
Validation

< Jumpto T0C

Purpose
The Room and Meal Application Type Validation Form (STVARTP) is used to create, update,
and delete codes for room and meal application types.

The Location Management/Housing module uses this form to validate the room and meal
application types, for example, Housing Only and Meal Plan Only.

SCT Banner Form
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Section B: Set Up

Lesson: Room Status Code Validation

«f Jump ta T0C

Purpose

The Room Status Code Validation Form (STVRMST) is used to create, update, and delete room
status codes, and the ability to Inactive a Room for example, Room being repaired.

SCT Banner Form
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Section B: Set Up

Lesson: Room Assignment Status Code
Validation

< Jumpto T0C

Purpose

The Room Assignment Status Code Validation Form (STVASCD) is used to create, update, and
delete codes for room assignment statuses. It is used by other forms to validate the room
assignment status codes, for example, Active, Inactive, and Withdrawn.

SCT Banner Form

e =

| [Inactive Assignment [21-10L-1994
| |withdrawn Assignment [21-30L-1994

© SunGard 2004-2005 Location Management/Housing
Page 17



Section B: Set Up

Lesson:

«f Jump to T0C

Purpose

Room Rate Code Validation

Room Rate Code Validation Form (STVRRCD) is used to create, update, and delete room rate
codes, for example, Suite - Term Rate, Single Room - Daily Rate, and Apartment - Monthly Rate.
Use the checkboxes for Month, Day, or Term to specify how the rate is to be assessed.

SCT Banner Form
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Section B: Set Up

Lesson: Housing Application Status Code
Validation

Purpose

Housing Application Status Code Validation Form (STVHAPS) is used to create, update, and
delete housing application status codes, for example, Active Application, Inactive Application,
and Withdrawn Application. The Location Management/Housing module uses this form to
validate housing application statuses.

Housing applications with a status code with the Inactive checkbox selected cannot be assigned
to a room.

SCT Banner Form
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Section B: Set Up

Lesson: Meal Rate Code Validation

«f Jump to T0C

Purpose

The Meal Rate Code Validation Form (STVMRCD) is used to create, update, and delete meal
rate codes, for example, Breakfast Only, Lunch Only, and Lunch and Dinner Only. Use the
checkboxes for Month, Day, or Term to specify how the rate is to be assessed.

SCT Banner Form
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Section B: Set Up

Lesson: Meal Assignment Status Code
Validation

Purpose

The Meal Assignment Status Code Validation Form (STVMSCD) is used to create, update, and
delete meal assignment status codes, for example, Active, Inactive, and Withdrawn. When the
Prevent Roll checkbox is selected, it will prevent meal assignments with that meal assignment
status code from rolling forward via the Assignment Roll Process (SLRROLL).

SCT Banner Form
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Section B: Set Up

Lesson: Phone Rate Code Validation

«f Jump to T0C

Purpose

The Phone Rate Code Validation Form (STVPRCD) is used to create, update, and delete phone
rate codes, for example, Private Line - Monthly Rate, Shared Phone - Daily Rate, and Phone
Charge - Term Rate. Use the checkboxes for Month, Day, or Term to specify how the rate is to
be assessed.

SCT Banner Form
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Section B: Set Up

Lesson: Phone Assignment Status Code
Validation

«f Jump to T0C

Purpose

The Phone Assignment Status Code Validation Form (STVPSCD) is used to create, update, and
delete phone assignment status codes, for example, Active, Inactive, and Withdrawn.

SCT Banner Form

coreasan |
sz |
s |
oz |
—
|

L
=
m

© SunGard 2004-2005 Location Management/Housing
Page 23



Section B: Set Up

Lesson: Campus Code Validation

- Jump to 100

Purpose

The Campus Code Validation Form (STVCAMP) is used to create, update, and delete campus
codes, for example, Main Campus, Downtown Campus, and Foreign Campus.

SCT Banner Form
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Section B: Set Up

Lesson: County Code Validation

«f Jump ta 100

Purpose

The County Code Validation Form (STVCNTY) is used to create, update, and delete county
codes, for example, Delaware, Montgomery, and Luzerne.

SCT Banner Form
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Section B: Set Up

Lesson: College Code Validation

«f Jump ta 100

Purpose

The College Code Validation Form (STVCOLL) is used to create, update, and delete college
codes, for example, College of Engineering, College of Law, and College of Music.

Nu College Designated

Schoo\ of Behavioral Sciences

Umversltgr of Toronto

Wllfnd Laurier University

Univer’sity of Regina

Llniversity of British Calumbia

Llniver'sity of Northern BC

Intagratinn Caollege

CnHEge of Music Theatre

Nﬂt used in standing

Arts Divsion - Siena

Arts Sciences/Enagineering

CDHEge of agriculture
CDHEge of allied Health

CDHEge of Architecture

CDHEge of Arts & Sciences
|Defects 44418/56798

QRS

Buslness Divsion
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Section B: Set Up

Lesson: Department Code Validation

«f Jump ta 100

Purpose

The Department Code Validation Form (STVDEPT) is used to maintain department codes, for
example, History Department, Counseling Department, and Undeclared.

SCT Banner Form
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Section B: Set Up

Lesson: Site Code Validation

«f Jump to T0C

Purpose
The Site Code Validation Form (STVSITE) is used to maintain information for sites, including
site names and addresses.

SCT Banner Form
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Section B: Set Up

Lesson: State/Province Code Validation

«f Jump ta 100

Purpose

The State/Province Code Validation Form (STVSTAT) is used to create, update, and delete state
and province codes, for example, Delaware, British Columbia, and Pennsylvania.

SCT Banner Form
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Section B: Set Up

Lesson: Term Code Validation

«f Jump to T0C

Purpose

The Term Code Validation Form (STVTERM) is used to create, update, and delete term codes.
Forms throughout the Student System use this form to validate term codes. Housing term start
and end date ranges must be defined and associated with term codes on this form.

Term codes must be numeric, and the codes must be constructed so that they maintain the
appropriate sequence of terms. On this form, term codes are displayed in descending order, with
the highest term first.

SCT Banner Form
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Section B: Set Up

Lesson: Detail Code Control

- Jump to 100

Purpose

The Detail Code Control Form (TSADETC) is used to establish detail codes. The Location
Management/Housing module uses detail codes for housing fees.

SCT Banner Form
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Section B: Set Up

Lesson: Creating and Analyzing Housing
Control and Rules

«f Jump to T0OC

Rule forms
Before some housing related processes can be performed, there are several control and rules
forms that need to be defined.

The following control and rules forms play important roles in the Location Management/Housing
module. Review these forms and practice entering information in each.

Form Description SCT Banner Page
Name
Room/Meal/Phone Rate Code Rules SLALMFE 33
Housing Term Control SLATERM 36
Room Assignment Status SLAASCD 37
Meal Assignment Status SLAMSCD 38
Phone Assignment Status SLAPSCD 39
© SunGard 2004-2005 Location Management/Housing
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Section B: Set Up

Lesson: Room/Meal/Phone Rate Code Rules
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Purpose

The Room/Meal/Phone Rate Code Rules Form (SLALMFE) is used to create the rules to be used
in the assessment of dorms, meals, and phones assignments. These rules provide the ability to
apply different assessment rules by term.

Before entering data on this form, validation codes must be created with the valid rate codes for
assessment.

e Room Rate Code Validation Form (STVRRCD)
e Meal Rate Code Validation Form (STVMRCD)
e Phone Rate Code Validation Form (STVPRCD)

SCT Banner Form
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Section B: Set Up

Lesson: Room/Meal/Phone Rate Code Rules
(Continued)

Procedure

This procedure covers the defining of the assessment rates for Housing, Meals and Phones. This
must be completed before assessment can be performed either on-line or using the Batch
Room/Meal/Phone Assessment Process (SLRFASM).

Follow these steps to define housing/meal/phone rates.

Step Action
1 | Access the Room/Meal/Phone Rate Code Rules Form (SLALMFE).
2 | Enter the term or use the Search button to find one.
3 | Perform a Next Block function to access the Room Rate Code Rules block.
4 | Enter an appropriate Housing Rate code in the Rate field or select it from the list of
values

Note: LOV is validated against STVRRCD.
5 | Enter an appropriate code in the Detail Code field or select it from the LOV (validated
against TSADETC).

Note: The detail code must be an HOU category detail code.

Enter the appropriate dollar amount of the charge in the Base Rate, Minimum Charge,
and Maximum Charge fields.

Click the Save icon.

Enter any additional Housing rates as desired for the term.

Click the Save icon.

Perform a Next Block function to access the Meal Rates Codes Rules block.

Enter an appropriate Meal Rate code in the Rate field or select it from the LOV
(validated against STVMRCD).

12 | Enter an appropriate code in the Detail Code field or select it from the LOV (validated
against TSADETC).

(op}

[{of Fool EN|

Y
O

Note: The detail code must be an MEA category detail code.

13 | Enter the appropriate dollar amount of the charge in the Base Rate, Minimum Charge,
and Maximum Charge fields.

14 | Click the Save icon.

© SunGard 2004-2005 Location Management/Housing
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Section B: Set Up

Lesson: Room/Meal/Phone Rate Code Rules

(Continued)
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Procedure, continued

15 | Enter any additional meal rates as desired for the term.

16 | Click the Exit icon to exit the Room/Meal/Phone Rate Code Rules Form (SLALMFE).
17 | Access the Housing Term Control Form (SLATERM).

18 | If the Allow On-Line Fee Assessment checkbox is not selected, select it.

19 | Click the Save icon.

20 | Click the Exit icon.

© SunGard 2004-2005
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Section B: Set Up

Lesson: Housing Term Control

«f Jump ta 100

Purpose

The intent of the Housing Term Control Form (SLATERM) is to allow for the control of certain
housing assignment and assessment attributes. These attributes include the ability to permit
assignments, the ability to assess housing, meal plan, and phone assessments, the effective date
to be used for the assessments, and the roommate sequence number.

SCT Banner Form

" Housing Term Control SLATERM 3

Procedure
Follow these steps to define housing assignment and assessment control functionality.
Step Action

1 | Access the Housing Term Control Form (SLATERM).

If the Permit On-Line Assignments checkbox is not selected, select it.

2
3 | If you had to select the Permit On-Line Assignments checkbox, click the Save icon.
4 | Click the Exit icon.
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Section B: Set Up

Lesson: Room Assignment Status
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Purpose

The intent of the Room Assignment Status (SLAASCD) is to provide the rules associated with
room assignment status for a specific term. These statuses are user-defined.

Note: Prior to entering data on this form, the status codes must have been entered on the Room
Status Code Validation Form (STVRMST). While the validation form spans time, the Room
Assignment Status Form is specific for a term. This allows the user to modify the status
information from one term to the next.

SCT Banner Form
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Section B: Set Up

Lesson: Meal Assignment Status

- Jump to 100

Purpose

The intent of the Meal Assignment Status Form (SLAMSCD) is to provide the rules associated
with a student’s meal status. Statuses are user-defined.

Note: Prior to entering data on this form, the status codes must have been defined on the Meal
Assignment Status Code Validation Form (STVMSCD). While the validation form spans time,
the Meal Assignment Status Form is specific for a term. This allows the user to modify the
status information from one term to the next.
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Section B: Set Up

Lesson: Phone Assignment Status

- Jump to 100

Purpose

The intent of the Phone Assignment Status Form (SLAPSCD) is to provide the rules associated
with a student’s phone status. Statuses are user-defined.

Note: Prior to entering data on this form, the status codes must have been defined on the Phone
Assignment Status Code Validation Form (STVPSCD). While the validation form spans time,
the Phone Assignment Status Form is specific for a term. This allows the user to modify the
status information from one term to the next.

SCT Banner Form
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Section B: Set Up

Lesson: Self Check
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Directions
Use the information you have learned in this workbook to complete this self-check activity.

Question 1

The Building Code Validation Form (STVBLDG) is used to create, update, and delete building
codes.

True / False

Question 2
Where do you define whether a rate is a term rate, monthly rate, or daily rate?

What type of detail code must be used for each rate?

Question 3
Using the Building Code Validation Form, you can specify that

a) the maximum capacity of a room is greater than the standard capacity.
b) a building is handicap-accessible.

c) a building has different wings.

d) All of the above.

Question 4

What form is used to indicate that you will be using the Batch Housing/Meal/Phone Assessment
Process?

Question 5

The Room/Meal/Phone Rate Code Rules Form allows you to define Housing, Meal, and Phone
Rates for a term.

True / False
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Section B: Set Up

Lesson: Answer Key for Self Check
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Question 1

The Building Code Validation Form (STVBLDG) is used to create, update, and delete
building codes.

True

Question 2
Where do you define whether a rate is a term rate, monthly rate, or daily rate?

One the appropriate Rate Validation Tables - STVRRCD (Room Rates),
STVMRCD (Meal Rates), STVPRCD (Phone Rates).

What type of detail code must be used for each rate?

HOU type for Housing, MEA for Meals, PHO for Phones.

Question 3
Using the Building Code Validation Form, you can specify that

a) the maximum capacity of a room is greater than the standard capacity.
b) a building is handicap-accessible.

c) a building has different wings.

d) All of the above.

Question 4

What form is used to indicate that you will be using the Batch Housing/Meal/Phone
Assessment Process?

The Housing Term Control Form (SLATERM). The Allow On-Line Fee
Assessment must NOT be selected.

Question 5

The Room/Meal/Phone Rate Code Rules Form allows you to define Housing, Meal, and
Phone Rates for a term.

True
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Section C: Day-to-Day Operations

Lesson: Overview
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Introduction

The purpose of this section is to explain the regular process and detail the procedures to enter
and maintain student housing and classroom information.

Intended audience

Residence Life Personnel and other personnel responsible for student housing and maintaining
classroom information

Objectives
At the end of this section, you will be able to

define buildings and rooms

create housing and meal applications

create and maintain room, meal, and phone assignments
identify the Location Management/Housing queries and reports.

Prerequisites
To complete this section, you should have completed the

e SCT Education Practices computer-based training (CBT) tutorial “SCT Banner 7
Fundamentals,” or have equivalent experience navigating in the SCT Banner system
e  General Person training workbook.

You will also need to ensure that the rules and validation codes in SCT Banner Student needed
for Location Management/Housing have been set up for you.
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Lesson: Overview (Continued)
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Section C: Day-to-Day Operations

Lesson: Process Introduction

«f Jumpto T0C

Introduction

The Location Management/Housing process supports the creation and definition of SCT Banner
Student buildings and rooms, Residence Life housing activities related to room, meal, and phone
assignments and assessment, and classroom definition and the maintenance of these records
within SCT Banner Student.

Flow diagram

This diagram highlights the processes used to define and manage buildings and rooms,
Residence Life housing related assignments, and classroom related activities.

- O 0. O

Define buildings Complete Conduct Enter room and
and rooms h“‘_‘s'“_g housing lottery meal application
application process records
_%‘I‘% Legend o D /
= Residence | ]
Lite
?:? = Student
Create room,
éj@ - gufrrsar-s Assess fees meal,_and phone
ice assignment
records
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Section C: Day-to-Day Operations

Lesson: Process Introduction (Continued)
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What happens
The stages of the process are described in this table.

Stage | Description
Residence Life and other personnel
1 | Define buildings and rooms to be used for housing, class sections,
and other events.

Students
| Complete housing application.
Residence Life personnel
3 | Conduct lottery process to assign housing for current and new
students.

N

Residence Life and other personnel

4 | Enter room and meal application records.

5 | Create room, meal, and phone assignment records.
Bursar’s Office

(op]

| Assess fees.
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Section C: Day-to-Day Operations

Lesson:

«f Jump to 100
Purpose

Defining a Residence Hall Building

The Building Definition Form (SLABLDG) is used to build and maintain data about all the
buildings used in Location Management for housing assignments, classrooms, and event
scheduling. This form not only defines the building in the system, but also keeps track of
attributes, categories, the building address and comments about the building, which may be
helpful when making room assignments.

SCT Banner form

Building: || ]

Building Definition

Campus: I—F
Site: I_F
Capacity: l—
College: I_[T
Department: I—F
Partition: I—F

Room Rate: F
Phone Rate: [T

Maximum: Gender:  Male

' Female

® pJot Applicable

Street Line 1: |

Street Line 2: |

Street Line 3: |

City: |
State or Province: F
County Code: [T

Phone: | | |

ZIP or Postal Code: [T
Key Number:
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Section C: Day-to-Day Operations

Lesson: Defining a Residence Hall Building
(Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Building Definition Form (SLABLDG).
2 | Enter the building code you defined in a previous exercise in the Building field or select
it from the list of values (LOV).
3 | Perform a Next Block function.
4 | Select one of the radio buttons in the Gender radio button group to specify whether the
entire building is for males, females, or N/A for both.
5 | Enter information about the building’s location using the various fields.
Click the Save icon.
7 | Select Building Attributes from the Options menu to access the Building Attributes,
Category, and Comments window.
8 |Select the attribute code for “Non-smoking Room” from the LOV in the Attributes
field.
9 | Enter appropriate category values to indicate that there is a 1%, 2" and 3" floor category
for this building.
10 |Perform a Next Block function.
11 | Enter an appropriate Building Comment.
12 | Click the Save icon.
13 | Click the Exit icon.

(o]
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Section C: Day-to-Day Operations

Lesson: Defining a Residence Hall Room
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Purpose

After defining the building in the system, rooms need to be assigned to the building, along with
their attributes, category, and comments. An attribute will allow you to assign students or events
to a room that best match their needs.

The Room Definition From (SLARDEF) is used to define rooms by term including capacity,
type and building categories, and attributes.

SCT Banner form

Building: | B‘ Room: E Term: ,7[3
Room Definition
Mew Term: ’—F From Term: ’— To Term: ’—
Description: | N N
Capacity: ’— Maximum: ’— TR
Gender: T'Male T'Female ® Not Available width (feet):
Room Type: ' Residence Hall  Classroom " Other Length (feet): ’—
Area{Square Feet):
College: ’_[7
Department: ]
Status: ’_[7
Category: [7
Partition: ’7[7
Room Rate: F
Phone Rate: I—F
Phone: l_
Utility Rate: | |
Time Period:
Priority: l—
Key Number:
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Section C: Day-to-Day Operations

Lesson: Defining a Residence Hall Room
(Continued)
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Procedure
Follow these steps to complete the process.

Step Action

1 | Access the Room Definition Form (SLARDEF).

2 | Enter the building code that you defined in a previous lesson in the Bldg field or select it
from the list of values (LOV).

3 | Enter a room number in the Room field.

4 | Perform a Next Block function.

5 | Enter a term code in the New Term field or select one from the LOV.

6 |Enter room information including a Description, Capacity, and Room Type using the
fields provided.
Result: The system automatically populates the appropriate fields with some
information about the building.

7 | Enter other room qualities in the fields Dimension, Utility Rate, Period, Phone, and the
Key Number.
Note: The Priority field is used with Batch Room Scheduling.

8 |[Click the Save icon.

9 |[Click Room Attributes from the Options menu.

10 |Enter room attributes, start and end dates and times for an inactive period (for example,
for the summer), and comments.

11 | Click the Save icon.

12 | Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Creating a Room and Meal
Application
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Purpose
The Dorm Room and Meal Application Form (SLARMAP) is where all housing application
information originates. The room and meal application information entered and maintained here
is the basis for all room and meal plan assignments made within the Location Management and
Housing Module. Room and meal applications may be made for a specific term or span a range
of terms. Applications may be entered for students and non-students.

The student must be entered on the Dorm Room and Meal Application Form (SLARMAP)
before the actual room assignment can be made.

SCT Banner form

%8 Dorm Room and Meal Application SLARMAP 7.0 [--i-
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Section C: Day-to-Day Operations

Lesson: Creating a Room and Meal
Application (Continued)
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Procedure

Follow these steps to complete the process of assigning the student to the building and room you
created previously.
Step Action

1 | Access the Dorm Room and Meal Application Form (SLARMAP).

2 | Enter astudent ID in the ID field or use the Search button to find one.

Note: Your instructor will provide a list of valid student ID numbers if you do not have
your own student set up in the system.

Enter the term or use the Search button to access one.

Perform a Next Block function.

5 | Enter the “Active Application” status code in the Application Status field or select it
from the list of values (LOV).

6 |Enter the “Housing Only Request” type code in the Application Type field or select it
from the LOV.

7 | If the term code from the key block is not displayed in the From Term field, enter it or
select it from the LOV.

8 |Enter aterm inthe To Term field or select one from the LOV. This should be the same
or later than the term in the From Term field.

9 |Enter the building and room information that you created in the previous exercises. If
necessary, use the Search button to find the values.

10 | Click the Save icon.

11 |[Click the Exit icon.

w

o
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Section C: Day-to-Day Operations

Lesson: Creating Roommate Applications
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Purpose
The Roommate Application Form (SLARMAT) is used to create and maintain roommate

applications by term that will be used in the batch scheduling process. Only one roommate
application record needs to exist for the group of individuals requesting to be scheduled together.

SCT Banner form
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Section C: Day-to-Day Operations

Lesson: Creating Roommate Applications
(Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Roommate Application Form (SLARMAT).
In the key block, enter the term for which the roommate application will apply.
Type the word ADD in the Roommate Sequence Number field.
Perform a Next Block function.
Enter the IDs for the applicants that wish to room together.
Click the Save icon.
Perform a Next Block function.
Click the Down Arrow icon next to the Building field to add a building preference.
Perform a query on the SLABQRY form, locate your residence hall building, select it,
and return it to SLARMAT.
10 | Click the Save icon.
11 |Perform a Next Block function to access the Roommate Room Attributes window.
12 | Perform a LOV function, locate the 2 Bedroom attribute, and select it to return it to
Room Attributes window.
13 | Click the Save icon.
14 | Perform a Next Block function to return to the Roommate Application block.
15 | Repeat this process for the next roommate record.
16 | When completed, click the Exit icon to exit the form.

OO (N |OI|{B|WN
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Section C: Day-to-Day Operations

Lesson: Creating and Maintaining Room
Assignments

Purpose
The Room Assignment Form (SLARASG) is used to create and maintain the information
pertaining to applicants’ room assignments.

SCT Banner form

78 Room nent R e R s e n n n nn R s n s o o o o
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Section C: Day-to-Day Operations

Lesson: Creating and Maintaining Room
Assignments (Continued)
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Procedure
Follow these steps to complete the process.
Step Action

1 | Access the Room Assignment Form (SLARASG).

2 |Inthe key block, enter the term for which the room assignment is being made and the
room applicant ID.
3 |Perform a Next Block function.

Result: The system populates the appropriate fields with any available information from
the student’s room application on SLARMAP (Room and Meal Application form).

4 | Enter the assignment status code in the Status field by accessing the code values using
the Down Arrow icon. Choose and return an active status code to the Status field.

5 | Access the Available Room Query form (SLASGNQ) by performing a search function
using the Down Arrow icon next to the Building field. Choose and return an available
building and room to the Building and Room field.

6 | Update the existing defaulted room rate code in the Rate field a different one or enter a
rate code, if blank.

7 | Click the Save icon.

From the Options Menu, access the Room Assessments window.

9 [Click on the Review Assessments indicator to review the assessment associated to the
rate code assigned.

10 | Perform a Previous Block function.

11 | Click the Process Assessment indicator to assess fees for the rate code assigned.

oo

Note: The System will perform an automatic Save function.

12 | Perform a Rollback function to enter the next assignment or click the Exit icon to exit
the form.
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Section C: Day-to-Day Operations

Lesson: Creating and Maintaining Meal
Assignments
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Purpose
The Meal Assignment Form (SLAMASG) is used to create and maintain the information
pertaining to the applicant’s meal assignments for a specific range of terms. Assignments can be
made for students and non-students. All meal assignments for the range of terms indicated on
the applications are displayed and available for update.

SCT Banner form
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Section C: Day-to-Day Operations

Lesson: Creating and Maintaining Meal
Assignments (Continued)
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Procedure

Follow these steps to complete the process.

Step Action
1 | Access the Meal Assignment Form (SLAMASG).

2 | Enter a term for which the meal assignment is being made and the meal applicant ID.
3 | Perform a Next Block function.

Result: The system populates the appropriate fields with any available information from
the meal application record on SLARMAP (Room and Meal Application form).

4 | Enter the assignment status code in the Status field by accessing the code values using
the Search icon. Choose and return an active status code to the Status field.

5 | Enter a meal plan code in the Meal Plan field or update the existing defaulted meal plan
code to one that is different.

6 | Click the Save icon.

7 | Select Meal Assessments from the Options menu.

8 [Click the Review Assessments indicator to review the assessment associated to the rate
code assigned.

9 |Perform a Previous Block function.

10 | Click the Process Assessment indicator to assess fees for the rate code assigned.

Note: The System will perform an automatic Save function.

11 | Perform a Rollback to enter the next meal assignment or click the Exit icon to exit the
form.

© SunGard 2004-2005 Location Management/Housing
Page 57



Section C: Day-to-Day Operations

Lesson: Creating and Maintaining Phone
Assignments
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Purpose
The Phone Assignment Form (SLAPASG) is used to create and maintain the information
pertaining to an applicant’s phone assignments. Assignments can be made for students and non-
students. All phone assignments that are associated to the application start and end terms are
displayed.

SCT Banner form
o3 oz 200 |
]
N

|
N_/
|=-I-_J

[ _ .
N
|=-I-_J

[ S
N
|=-I-—J

[ S
I/
I-I-

© SunGard 2004-2005 Location Management/Housing
Page 58



Section C: Day-to-Day Operations

Lesson: Creating and Maintaining Phone
Assignments (Continued)
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Procedure
Follow these steps to complete the process.
Step Action
1 | Access the Phone Assignment Form (SLAPASG).
2 | Enter the term for which the phone assignment is being made and the phone applicant
ID.
3 |Perform a Next Block function.
Result: The system populates the Term field using the term entered in the key block.
4
5 | Point the cursor to the Phone Status field and enter the phone status code by accessing
the available status codes using the Down Arrow icon. Choose and return the code to
the Phone Status field.
6 |Point the cursor to the Phone Rate field and enter the phone rate code by accessing the
available rate codes using the Down Arrow icon. Choose and return the code to the
Phone Rate field.
7 | Point the cursor to the Phone field and enter the area code, 7 digit telephone number,
and extension, if appropriate.
8 [Click the Save icon.
Note: Optionally, an account number may be entered into the Account field.
9 | Select Phone Assessments from the Options menu
10 | Click the Review Assessments indicator to review the assessment associated to the rate
code assigned.
11 |Perform a Previous Block function.
12 | Click the Process Assessment indicator to assess fees for the rate code assigned. The
System will perform an automatic Save function.
13 | Perform a Rollback function to enter the next meal assignment or click the Exit icon to
exit the form.
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Section C: Day-to-Day Operations

Lesson:

«f Jump to 100

Purpose

Defining a Classroom Building

The Building Definition Form (SLABLDG) is used to build and maintain data about all the
buildings used in Location Management for housing assignments, classrooms, and event

scheduling.

SCT Banner form

Building: || ]

Building Definition

Campus: I—F
Site: I_F
Capacity: l—
College: I_[T
Department: I—F
Partition: I—F

Room Rate: F
Phone Rate: [T

Maximum: Gender:  Male

' Female

® pJot Applicable

Street Line 1: |

Street Line 2: |

Street Line 3: |

City: |

State or Province: ’—F
County Code: [ =
Phone: | | |

ZIP or Postal Code: [T
Key Number:
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Section C: Day-to-Day Operations

Lesson: Defining a Classroom Building
(Continued)

Exercise

Define a classroom building located on the Main Campus that can maintain a capacity of 750
people up to a maximum of 800. This building is where the majority of the History department’s
classes are held. The building is handicap-accessible and contains an East and West wing.

Procedure
Follow these steps to complete the process.

Step Action

1 | Access the Building Definition Form (SLABLDG).

2 | Enter the building code you defined in a previous exercise in the Building field or select
it from the list of values (LOV).

3 Perform a Next Block function.

4 | Select the N/A radio button in the Gender radio button group to indicate that gender is
not applicable to this building.

5 | Enter this information in the appropriate fields:

Campus: M (Main)
Capacity: 750
Maximum: 800
Department: HIST

6 | Enter a street address for the building.

\l

Click the Save icon.

8 [Select Building Attributes from the Options menu to access the Building Attributes,
Category, and Comments window.

9 |[Select the attribute code for “Handicap Accessible” from the LOV in the Attributes
field.

10 | Perform a Next Block function.

11 | Enter the information in the specified fields, which are all free-form text:

Category (first line): East
Description (first line): East Wing
Category (second line): West
Description (second line): West Wing

12 | Perform a Next Block function.

13 | Enter a free-form comment on the first line in the Building Comments block.

14 | Click the Save icon.

15 | Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Defining Classrooms
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Purpose

The Room Definition Form (SLARDEF) is used to define rooms by term including capacity,
type and building categories (if entered for the Building on SLABLDG), and attributes.

SCT Banner form

Building: | B‘ Room: E Term: ,7[3
Room Definition
Mew Term: ’—F From Term: ’— To Term: ’—
Description: | N N
Capacity: ’— Maximum: ’— TR
Gender: T'Male T'Female ® Not Available width (feet):
Room Type: ' Residence Hall © Classroom  © Other Length {feet):
Area(Square Feet):
College: ’_[7
Department: ~]
Status: ’_[7
Category: [7
Partition: ’7[7
Room Rate: F
Phone Rate: I—F
Phone: l_
Utility Rate: | |
Time Period:
Priority: l—
Key Number:
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Section C: Day-to-Day Operations

Lesson: Defining Classrooms (Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Room Definition Form (SLARDEF).

2 | Enter the building code for the building that you defined in a previous exercise in the
Bldg field or use the Search icon to find it.

Enter 100 in the Room field.

Enter a term code in the Term field or select one from the list of values (LOV).
Perform a Next Block function.

Enter a term code in the New Term field or select one from the LOV.

N0~ lw

Enter the information in the appropriate fields:

Description: 100 History Hall
Capacity: 30

Maximum: 35

Gender: N/A

Room Type: Classroom
Status: A (Active)

8 | Click the Save icon.
9 |[Select Room Attributes from the Options menu to access the Attributes, Inactive Dates,
& Comments window.

Note: The room already has an attribute of Handicap Accessible. Because the building
was assigned this attribute, the attribute defaults to each room when defined within the
building.

10 |Enter a second room attribute by selecting the attribute code for “General Classroom”
from the LOV in the Attribute field.

11 | Click the Save icon.

12 | Select Room Definition from the Options menu to return to the main form window.
13 | Click the Rollback icon to return to the key block.
14 | Enter 101 in the Room field.

15 | Perform a Next Block function.

16 | Enter a term code in the New Term field or select one from the LOV.

© SunGard 2004-2005 Location Management/Housing
Page 63



Section C: Day-to-Day Operations

Lesson: Defining Classrooms (Continued)
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Procedure, continued

Step Action
17 | Enter the information in the appropriate fields:

Description: 101 History Hall

Capacity: 30

Maximum: 35

Gender: N/A

Room Type: Classroom

Status: A (Active)

18 | Click the Save icon.

19 | Select Room Attributes from the Options menu to access the Attributes, Inactive Dates,
& Comments window.

20 | Enter a second room attribute by selecting the attribute code for “Computer Lab” from
the LOV in the Attribute field.

21 | Click the Save icon.

22 | Select Room Definition from the Options menu to return to the main form window.
23 | Click the Rollback icon to return to the key block.

24 | Enter 102 in Room field.

25 | Perform a Next Block function.
26 | Enter a term code in the New Term field or select one from the LOV.

27 | Enter the information in the appropriate fields:

Description: 102 History Hall
Capacity: 200

Maximum: 220

Gender: N/A

Room Type: Classroom
Status: A (Active)

28 | Click the Save icon.

29 | Select Room Attributes from the Options menu to access the Attributes, Inactive Dates,
& Comments window.

30 |Enter a second room attribute by selecting the attribute code for “Auditorium” from the
LOV in the Attributes field.

31 | Click the Save icon.

32 | Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Using Location

Management/Housing Reports and
Queries
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Query forms and delivered reports
These queries and reports are used frequently in the Location Management/Housing Module.

Form Description SCT Banner Page
Name
Dormitory Address Creation Report SLRDADD 26
Active Housing Assignments Report SLRHLST 27
Batch Room/Meal/Phone Assess Report SLRFASM 28
Assignment Roll Process SLRROLL 29
Batch Scheduler SLRSCHD 30
Housing Purge SLPHOUS 31
ACS Housing Interface SLRBACS 32
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Section C: Day-to-Day Operations

Lesson: Dormitory Address Creation Report
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Purpose

The Dormitory Address Creation Report (SLRDADD) is used to create dormitory address
information from the housing assignments. The address associated with the dormitory
assignment is maintained in the Building Definition Form (SLABLDG). This job will create a
dormitory address for each active room assignment that falls within the requested room
assignment date.

Note: The process checks records to prevent a new dormitory address from being created if a
record of the type selected in the parameters exists with no effective dates. For example, if a
Dormitory Address (DO) exists with no effective dates and the Dormitory Address Creation
Report is run for the term 200410, and a new DO address is to be created based on the person’s
assignments, an error message is generated, and no update will occur.

SCT Banner Form

"M Process Submission Contrals G1APC

Process: ‘SLRDADD FlDDrmltDry Address Creation Parameter Set: F

Printer Control

Printer: | E Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters Values

[ [

‘Process Term

=4

ERERUEEE

[Room Assignment Date

[Address Type

LENGTH: 6 TYPE: Character OfR: Reguired M/S: Single

Enter the term during which room assignments exist,

Submission

[ Save Parameter Set as Name: Description: “'Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Active Housing Assignments Report

Purpose
The Active Housing Assignment Report (SLRHLST) is used to list all of the active housing
assignments.

SCT Banner Form

Sub n Controls GIAPCTL 7.1 -0l

Process: ‘SLRHLST F‘Active Housing Assignments Parameter Set: F

Printer Control

Printer: H E Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters Values
K] 6]
i1 [process Term \
E |Room Assignrment Date ‘
E |Repor‘t Sequence ‘
E |Address Selsction Date ‘
los  [address Hierarchy 1M
(06 [selection Identifier \
’F |App|\cat\on Code ‘
E |Cr’aator’ i) ‘

LENGTH: 6 TYPE: Character O/R: Required M/S: Single

Submission

[Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Batch Room/Meal/Phone Assess
Report
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Purpose
The Batch Room/Meal/Phone Assess Report (SLRFASM) is used to provide batch assessment
for room, meal, and phone charges.

Note: The process automatically populates the Original Indicator to Y when the first time
assessment occurs for a specific detail code, for the student, for the term, and for all assessments
prior to the Original Charge Cutoff date established for a term on the SLATERM.

SSCT Banner Form

Process: |SLRFASM F‘Batch Room/Meal/Phone Assess Parameter Set: F

Printer Control

Printer: H EI Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters Values

6] -

?‘

|Term

=]
5]

|Prucsss Indicator

[update Bins

LEMGTH: 6 TYPE: Character O/R: Required M/S: Single

\
\
\
|Sort Sequence ‘
\
\
\
\

ERERUE

Submission

[ISave Parameter Set as Name: Description: ' Hold ® Submit
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Lesson: Assignment Roll Process
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Purpose
The Assignment Roll Process (SLRROLL) is used to roll one term’s room, meal, and phone
assignments forward to another term.

SCT Banner Form

@ Process Submission Controls GIAPCTL 7.1 i

Process: ‘SLRROLL Flﬁ\sslgnment Roll Process Parameter Set: [7

Printer Control

Printer: H EI Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters Values
L] [
|Frurr| Term ‘
|Tn Term ‘
|Report Mode ‘
|Ru|l Room Assignments ‘N
\

|Room Assignrent Status Code

|Room assignment Status Date [0z-1Un-2005

|rall Meal assignments I

HEUEEENE

|Mea| Assignment Status Code ‘
LENGTH: 6 TYPE: Character O/R: Required M/S: Single

Term from which existing assignments will be selected.

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Batch Scheduler
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Purpose

The Batch Scheduler Report (SLRSCHD) is used to create dormitory housing assignments is
batch mode, based on the applicant’s preferences.

Note: You must run the COBOL program SLRSCHE.pco first, to create a temporary assignment
file of data to be used in running SLRSCHD.

SCT Banner Form,

Process: |SLRSCHD FlBatch Scheduler Repart Parameter Set: [T

Printer Control

Printer: H EI Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters values
4] =
E |Prncass Term ‘
E |Repurt Order ‘
E |Repnrt Mode ‘
E |Ruum Rate Code ‘
E |Room Assignment Status Code ‘
[06 | [Room Assignment Status Date [
] | \
L] \

LENGTH: 6 TYPE: Character OfR: Required M/S: Single

Enter the term for which assignments will be created.

Submission

[ Save Parameter Set as MName: Description: “'Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Housing Purge
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Purpose

The Housing Purge Process (SLPHOUS) will purge the housing applications, housing, meal
plan, and phone assignments for the user specified terms and activity dates. These assignment
assessments must have been processed and accepted in the Accounts Receivable module. The
user may choose either of two options: option 1 is a purge by term, and option 2 is a purge by
term and activity date.

SCT Banner Form

Process: [SLPHOUS [ 7 [Housing Module Purge Parameter Set: [~]

Printer Control

Printer: H B Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters Values

=] K]

|F‘mEEsS Term

|Purge Option

[Activity Date

|Run Mode

LENGTH: & TYPE: Character O/R: Required MfS: Single

EERRUEEE

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit

© SunGard 2004-2005 Location Management/Housing
Page 71



Section C: Day-to-Day Operations

Lesson: ACS Housing Interface
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Purpose

The ACS Housing Interface Report (SLRBACS) reads SCT Banner files and extracts the
specified data into a file for use by the Applied College Systems (ACS) Housing Information
System (HIS). The printed output is shown in a control report with totals of the records sent. A
transaction file is also produced, which is formatted and ready to be run through the ACS HIS.
This reduces the amount of data entry required in the Housing Information System.

SCT Banner Form

Process: ‘SLRBACS F‘ACS Housing Interface Parameter Set: F

Printer Control

Printer: | E Special Print: Lines: Submit Time:

Parameter Values

Number Parameters Values

k4] ]

‘Term code

|address selection date 02-11IH-2005

‘Address types

ERERREEE

LENGTH: 6 TYPE: Character O/R: Required M/S: Single

Term code used to select housing application records,

Submission

[Save Parameter Set as Name: Description: ' Hold ® Submit
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Section C: Day-to-Day Operations

Lesson: Summary
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Let’s review
As a result of completing this workbook, you have

identified Location Management/Housing control, rules, and code validation forms
created and analyzed Housing control and rules

defined housing/meal/phone rates

defined housing assignment and assessment rules

defined buildings and rooms

created room and meal applications

created and maintained room, meal, and phone assignments

identified the Location Management/Housing queries and reports.

Next step

Now you are ready to begin determining what information related to your buildings and rooms,
Residence Life records, and classroom records will be implemented within the SCT Banner
Student Location Management/Housing module. Decisions will need to be made based upon
your organization’s needs as to which code validation forms and control and rules forms will be
used as well as what your values will be on these forms.
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Section C: Day-to-Day Operations

Lesson: Self Check
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Directions
Use the information you have learned in this workbook to complete this self-check activity.

Question 1
What SCT Banner form do you use to record information about a building?

Question 2

If your institution has defined a “non-smoking” code, how do you specify that a building is a
non-smoking building?

Question 3
How would you indicate that a building could be used for married student housing?

Question 4
Which form allows you to define a specific room in a building?

Question 5

If the gender for a building is specified as “N/A” because it houses both male and female
students, but you want to indicate that particular rooms (for example, all the rooms on a
particular floor) are for either males or females, what do you need to do?

Question 6
How do you specify that a room is not to be available during a certain period?
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Section C: Day-to-Day Operations

Lesson: Self Check (Continued)
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Question 7
What forms do you need to use if a student has requested a specific residence room?

Question 8
How can you specify that a room assignment should be for more than one term?

Question 9
How do you create a new room on the Room Definition Form (SLARDEF)?

Question 10

Why would you see an attribute already listed in the Attributes, Inactive Dates, & Comments
window of the Room Definition Form (SLARDEF) if you are defining a room for the first time?

How can you enter an additional attribute?

Question 11

Which report is used to create dormitory housing assignments in batch mode, based on the
applicant’s preferences?

a) Dormitory Address Creation Report (SLRDADD)

b) Active Housing Assignments Report (SLRHLST)

c) Batch Room/Meal/Phone Assess Report (SLRFASM)
d) Batch Scheduler Report (SLRSCHD)
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Section C: Day-to-Day Operations

Lesson: Answer Key for Self Check
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Question 1
What SCT Banner form do you use to record information about a building?

Building Definition Form (SLABLDG)

Question 2

If your institution has defined a “non-smoking” code, how do you specify that a building
IS a non-smoking building?

Specify the “non-smoking” code in the Attribute field on the Building Attributes,
Category, and Comments window.

Question 3
How would you indicate that a building could be used for married student housing?

Define the gender on the Building Definition Form (SLABLDG) as Not Available
(N/A) and leave it as N/A on the Room Definition Form (SLARDEF).

Question 4
Which form allows you to define a specific room in a building?

Room Definition Form (SLARDEF)

Question 5

If the gender for a building is specified as “N/A” because it houses both male and female
students, but you want to indicate that particular rooms (for example, all the rooms on a
particular floor) are for either males or females, what do you need to do?

Specify the gender for the particular rooms on the Room Definition Form
(SLARDEF).

Question 6
How do you specify that a room is not to be available during a certain period?

Specify start and end dates and times for the inactive period in the Attributes,
Inactive Dates, & Comments window of the Room Definition Form (SLARDEF).
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Section C: Day-to-Day Operations

Lesson: Answer Key for Self Check
(Continued)

- Jump ta 100

Question 7
What forms do you need to use if a student has requested a specific residence room?

Dorm Room and Meal Application Form (SLARMAP)
Housing and Term Control Form (SLATERM)
Room Assignment Form (SLARASG)

Question 8
How can you specify that a room assignment should be for more than one term?

Enter a term code in the To Term field of the Dorm Room and Meal Application
Form (SLARMAP) that is later than the one in the From Term field.

Question 9
How do you create a new room on the Room Definition Form (SLARDEF)?

Enter the room number in the Room field, then defining it in the Room Definition
block and the other windows as necessary.

Question 10

Why would you see an attribute already listed in the Attributes, Inactive Dates, &
Comments window of the Room Definition Form (SLARDEF) if you are defining a room
for the first time?

If an attribute was already assigned to the building in which the room is located.
How can you enter an additional attribute?

Enter an additional attribute on the next line. (You can insert a new record if there
are already multiple attributes set and you want to set another one.)

Question 11

Which report is used to create dormitory housing assignments in batch mode, based on the
applicant’s preferences?

a) Dormitory Address Creation Report (SLRDADD)

b) Active Housing Assignments Report (SLRHLST)

c) Batch Room/Meal/Phone Assess Report (SLRFASM)
d) Batch Scheduler Report (SLRSCHD)
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Section D: Reference

Lesson: Overview

Introduction
The purpose of this section is to provide reference materials related to the workbook.

Section D: Reference 78
Overview 78
Setup Forms and Where Used 79
Day-to-Day Forms and Setup Needed 81
Forms Job Aid 83
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Section D: Reference

Lesson:

Setup Forms and Where Used

Guide

Use this table as a guide to the setup forms and the day-to-day forms that use them.

Setup Form Day-to-Day Form(s)
Form Name Code Form Name Code

Building Code Validation STVBLDG | Building Definition SLABLDG
Room Definition SLARDEF
Dorm Room and Meal SLARMAP
Application
Roommate Application SLARMAT
Room Assignment SLARASG

Building/Room Attribute Code | STVRDEF |Building Definition SLABLDG

Validation Room Definition SLARDEF
Dorm Room and Meal SLARMAP
Application
Roommate Application SLARMAT
Room Assignment SLARASG

Room and Meal Application STVARTP | Dorm Room and Meal SLARMAP

Type Validation Application

Room Status Code Validation STVRMST | Room Definition SLARDEF

Room Assignment Status Code | STVASCD |Room Assignment Status SLAASCD

Validation Room Assignment SLARASG
Roommate Application SLARMAT

Room Rate Code Validation STVRRCD | Building Definition SLABLDG
Room Definition SLARDEF

Housing Application Status STVHAPS | Dorm Room and Meal SLARMAP

Code Validation Application

Meal Rate Code Validation STVMRCD | Dorm Room and Meal SLARMAP
Application

Meal Assignment Status Code STVMSCD | Meal Assignment SLAMASG

Validation

Phone Rate Code Validation STVPRCD | Building Definition SLABLDG
Room Definition SLARDEF

Phone Assignment Status Code | STVPSCD |Phone Assignment SLAPASG

Validation

Campus Code Validation STVCAMP | Building Definition SLABLDG
Roommate Application SLARMAT

County Code Validation STVCNTY | Building Definition SLABLDG
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Section D;: Reference

Lesson:

Setup Forms, continued

Setup Forms and Where Used
(Continued)
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Setup Form Day-to-Day Form(s)
Form Name Code Form Name Code

College Code Validation STVCOLL |Building Definition SLABLDG
Room Definition SLARDEF

Department Code Validation STVDEPT | Building Definition SLABLDG

Site Code Validation STVSITE |Building Definition SLABLDG
Dorm Room and Meal SLARMAP
Application

State/Province Code Validation | STVSTAT | Building Definition SLABLDG

Term Code Validation STVTERM | Room Definition SLARDEF
Dorm Room and Meal
Application SLARMAP
Roommate Application SLARMAT
Room Assignment SLARASG
Meal Assignment SLAMASG
Phone Assignment SLAPASG

Detail Code Control TSADETC

Room/Meal/Phone Rate Code SLALMFE | Room Assignment SLARASG

Rules Meal Assignment SLAMASG
Phone Assignment SLAPASG

Housing Term Control SLATERM |Roommate Application SLARMAT

Room Assignment Status SLAASCD |Room Assignment SLARASG

Meal Assignment Status SLAMSCD | Meal Assignment SLAMASG

Phone Assignment Status SLAPSCD | Phone Assighment SLAPASG
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Section D: Reference

Lesson: Day-to-Day Forms and Setup
Needed

- Jump ta 100

Guide
Use this table as a guide to the day-to-day forms and the setup forms needed for each.

Day-to-Day Form Setup Forms Needed

Building Definition (SLABLDG) Building Code Validation (STVBLDG)
Campus Validation (STVCAMP)
Site Validation (STVSITE)
College Validation (STVCOLL)
Department Validation (STVDEPT)
Partition Validation (GTVPARYS)
Room Rate Code Validation (STVRRCD)
Phone Rate Code Validation (STVPRCD)
State/Province Code Validation (STVSTAT)
County Code Validation (STVCNTY)
Zip/Postal Code Validation (GTVZIPC)
Building/Room Attributes Validation
(STVRDEF)
Building Code Validation (STVBLDG)
Term Code Validation (STVTERM)
College Validation (STVCOLL)
Department Validation (STVDEPT)
Room Status Code Validation (STVRMST)
Partition Validation (GTVPARS)
Room Rate Code Validation (STVRRCD)
Phone Rate Code Validation (STVPRCD)
Building/Room Attributes Validation
(STVRDEF)
Dorm Room and Meal Application Term Code Validation (STVTERM)
(SLARMAP)  Housing Application Status Code Validation

(STVHAPS)
e Room/Meal Application Request Type
Validation (STVARTP)
Meal Rate Code Validation (STVMRCD)
Building Code Validation (STVBLDG)
Site Validation (STVSITE)
Building/Room Attributes Validation
(STVRDEF)

Room Definition (SLARDEF)
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Day-to-Day Forms and Setup
Needed (Continued)
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Procedure, continued

Day-to-Day Form Setup Forms Needed

Roommate Application (SLARMAT) Term Code Validation (STVTERM)

Campus Validation (STVCAMP)

Building Code Validation (STVBLDG)

Building/Room Attributes Validation

(STVRDEF)

Housing Term Control (SLATERM)

e Room Assignment Status Code Validation
(STVASCD)

Room Assignment (SLARASG) e Building Code Validation (STVBLDG)

e Term Code Validation (STVTERM)

e Room/Meal/Phone Rate Code
Rules(SLALMFE)

e Room Definition (SLARDEF)

e Room Assignment Status (SLAASCD)

e Room Assignment Status Code Validation
(STVASCD)

Meal Assignment (SLAMASG) e Term Code Validation (STVTERM)

e Meal Assignment Status (SLAMSCD)

e Room/Meal/Phone Rate Code Rules
(SLALMFE)

Phone Assignment (SLAPASG) e Term Code Validation (STVTERM)

e Phone Assignment Status (SLAPSCD)

e Room/Meal/Phone Rate Code Rules
(SLALMFE)
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Lesson:

Forms Job Aid
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Guide

Use this table as a guide to the forms used in this workbook. The Owner column may be used as
a way to designate the individual(s) responsible for maintaining a form.

Form Name | Form Description | Owner
Control, Rule and Code Validation Forms
STVBLDG Building Code Validation
STVRDEF Building/Room Attribute Code
Validation
STVARTP Room and Meal Application Type
Validation
STVRMST Room Status Code Validation
STVASCD Room Assignment Status Code
Validation
STVRRCD Room Rate Code Validation
STVHAPS Housing Application Status Code
Validation
STVMRCD Meal Rate Code Validation
STVMSCD Meal Assignment Status Code
Validation
STVPRCD Phone Rate Code Validation
STVPSCD Phone Assignment Status Code
Validation
STVCAMP Campus Code Validation
STVCNTY County Code Validation
STVCOLL College Code Validation
STVDEPT Department Code Validation
STVSITE Site Code Validation
STVSTAT State/Province Code Validation
STVTERM Term Code Validation
TSADETC Detail Code Control
Rule Forms
SLALMFE Room/Meal/Phone Rate Code Rules
SLATERM Housing Term Control
SLAASCD Room Assignment Status
SLAMSCD Meal Assignment Status
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| SLAPSCD | Phone Assignment Status

Section D: Reference

Lesson: Forms Job Aid (Continued)
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Forms, continued

Form Name | Form Description | Owner
Day-to-Day Forms

SLABLDG Building Definition

SLARDEF Room Definition

SLARMAP Dorm Room and Meal Application

SLARMAT Roommate Application

SLARASG Room Assignment

SLAMASG Meal Assignment

SLAPASG Phone Assignment

Reports and Queries

SLRDADD Dormitory Address Creation Report

SLRHLST Active Housing Assignments Report

SLRFASM Batch Room/Meal/Phone Assess Report

SLRROLL Assignment Roll Process

SLRSCHD Batch Scheduler

SLPHOUS Housing Purge

SLRBACS ACS Housing Interface
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